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Annexure A

User Manual for NIL Holding Declaration and Bulk submission of NIL holding report

1. For submission of NIL Holding Declaration, Under Statement upload tab, click on “Holding
Statement Daily” and then click on “Submit Data”.
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2. Click on tab “Submission in the capacity of Trading member”.
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3. Click on “Not Applicable Declaration” tab.
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4. Select “NIL Holding Declaration” radio button and then click on submit button.
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5. Acknowledgement of the submission will reflect on the screen. Further, Automated Email will also
be sent on successful submission of the NIL Holding Declaration.
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6. Once the submission of Holding Statement becomes applicable again (i.e. Client securities are held
by the Member), Member shall be first required to make Bulk Nil Holding submission

Path: Statement upload->Holding Statement Daily->Bulk Nil Holding Reporting
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7. List of all the pending holding dates for submission will reflect on the screen. Members shall be

required to select all such holding dates for which they had zero Client securities holding and then
click on the submit button. (Multiple Selection Allowed)
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8. Successful Bulk NIL Holding Reporting submissions would reflect under “view submission” tab
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